Harmonized list of supporting documents for a Schengen visa with the purpose: 
Official/Business or Short Business Training
	1.
	Visa application form
	Fully completed and paid online through the Visa Portal Norway (https://selfservice.udi.no/) together with the Cover Letter1 signed by the applicant or by the applicant’s parents (if the applicant is under 18).

	2.
	1 recent photo (corresponding to current look)
	- in colour, size 3.5 × 4.5 cm (approx. 1.2×1.6 inch);
- facing forward; the background shall be plain and light coloured.

	3.
	Passport


	- Valid for no less than 3 months after the anticipated return from the Schengen area.
- Containing, at least, 2 (two) blank pages.
- Issued within the previous 10 (ten) years.
- Verbal Note from the MFA Azerbaijan should be attached to service and/or diplomatic passports.
- For non-Azerbaijani nationals: residence permit valid for 60 days after the anticipated date of return to Azerbaijan.

	4.
	Flight reservation
	When applying for a visa with multiple entries a reservation only for the first trip is required. 

	5.
	Travel Medical Insurance Policy
	With minimum coverage of EUR 30,000 (for medical costs and medical repatriation, including in the case of death), valid in all the member states of the Schengen Area and covering the whole requested visa period. 

	6.
	Photocopies of… 
	- Identity (information) page of the passport.
- National Identity Card (both sides).
- Residence permit (for non-Azerbaijani nationals).
- International credit card (if applicant is covering the expensed for the intended trip himself/herself).
- Travel medical insurance.
- Old visas issued in the previous passport(s).
- Marriage certificate (if any).

- Children’s birth certificates (if any).

	7.
	For minors (under 18)
	- Power of attorney from a not-travelling parent(s) or legal guardian(s) translated into English and notarially verified 

or

- Parent’s death certificate (if applicable).
- Document proving guardianship (if any).

	8.
	Applicant’s proof of solvency
	- Bank statement from the last 3 to 6 months
and/or

- Copies of the applicant’s documents on private property (if any).

- Letter from the employer (in English or in Azerbaijani with English translation) on the company’s official paper (containing the company’s address, phone and fax numbers, web-site, email, etc.). The letter should contain the information on the employee’s (applicant’s) position, salary, year of employment, financial guarantee for the trip (if any), etc. as well as the name and position of the countersigning officer, his/her signature and company’s stamp.
- Letter from the university or other educational institute (applicable for students).
- Proof of solvency of the applicant’s employing company (if the company covers the expenses for the intended trip itself).
 

	9.
	Invitation letter2 from the inviting company/organization 
	Invitation letter should be written on the company’s official paper and contain the following information:

- inviting company’s contact details (address, phone and fax numbers, web-site, email, organization number, etc.);

- name and position of the countersigning officer, his/her signature and company’s stamp;

- full name, date of birth and passport number of the invited person;

- brief information about the cooperation between the inviting and invited sides (if applicable);

- purpose and duration of the intended visit;

- full or partial financial guarantee for the period of stay in the Schengen area (if the inviting side is fully or partially covering the expenses related to the trip). 


	10.
	Proof of accommodation
	For the whole duration of the intended stay (voucher or booking from the hotel with its stamp, signature and date, clearly mentioning: name and surname of the applicant, his date of birth, passport number and duration of the stay).

If the accommodation is provided by the inviting company/organization, a confirmation should be given within the invitation letter (name and address of the accommodation).


1 You will receive a Cover Letter to your email address after you complete the registration of your visa application online. This letter should be printed, signed and delivered together with your application.
2 Invitation letters from inviting companies in Denmark should be written on a special form which is available to be downloaded both on the Embassy’s website www.norway.az and the DIS’s webbsite www.nyidanmark.dk.
Important note: Please note that, during the examination of a submitted application, an Embassy/Consulate may, in justified cases, request additional documents which are not mentioned in the above harmonized list. The applicant is hereby informed that submitting the above-mentioned documents DOES NOT guarantee automatic issuance of a visa.
